RABIA
RAFIQUE

RESUME OBJECTIVE

Tosecure enployment ina challenging and rewarding role where can utilizeand
extend my skillsand ability. | seek tobroaden mharizons, utilizing and developing
ny conmrunication, interpersonal organizational and administrative abilitiesand
depth of experience.

EXPERIENCE

Currently visa status

e Enployment visa.
o Duration2years

Current Employer

e AFardanBxchangelLC
e Designation Teller/cashier

Duties and responsibilities

o Hindledaytoday cashtransactionsand exchange fareign curency.

o Providefast excellent and error free remittance servicesina Very
professional way.

e  Atendcustomerinquiriesonfareign exchange rate remittances hill
payments, pronationsand other service

¢ Buyingand sellingforeign currenciesfromwalkin customersona regular

basis

Adheretorelevant AM_rules palicy and procedures of

the company wherever applicable

Knows howtoidentify counterfeit bank nates.

Support record keeping staff by providing all supporting documentsandbills

for eachtransaction

Corrpleting all giventasksontimetolegal requirementsand

e Negatiateddeadlines

Previous Employer
o UAEexchange
e Designation Teller/cashier

Duties and responsibilities

o Handle day today cashtransactions and exchange foreign
currency.
o Provide fast excellent and error free remittance servicesina Very

professional way.

Rabiarafique786@yahoo.com

L +971563387349(UAE)

SAHARA PLAZA BUILDING
0 D705 AL NAHDA 02
SHARJAH.

SKILLS

Excellent Mental Math
Cash Handling

Data Entry Skills Problem
Solving

Adaptability
Collaboration

Retail management
Inventory management

EDUCATION
BAfromUhiversity of the Punjab,
Pakistan (2013)

FAfromFBSElslanmabadin 2011
Matriculation fromFBSElslanmabad
in2009

3Month Basic Conuter course &
Advance.

PERSONAL

Languages Known:
English,

Arabic,

Hndi,

Udy,

Punjabi

Date of Brth: 10121993
Sex Female

Marital Satus married
Nationality: Pakistani
Passport na 0P9565232
lssue Date 10/05/2018

Bxpiry Date: 09/05/2023



Attend customer inquiries on foreign exchange rate, remittances, bill payments pronotionsand ather service
Buyingand selling fareign currenciesfromwalkin customersonaregular basis

Adhere at relevant AM_rules policy and procedures of

the conpany wherever applicable

Knows howtoidentify counterfeit bank notes

Support record keeping staff by providing all supporting documentsand billsfor each transaction
Conpletingall giventasks ontimetolegal requirementsand negotiated deadlines

Tenos Jeweler Dubai el

Designation: Salesand designer

Duration: 10 April toDec 4 2017

Duties and responsibilities

Some work asa sale lady inthe Dubai Moll and some timeinthe head office.
Transfer thethingsfromhead dfficetotheall shops

Hold all the paper work of the office

Check the workersand drivers of the campany, send deliveriestothe customers
Asasaleassisting custamers and providing customer services

Arangeall pricesand codes of itens

Handling cash and register manually

Makingtheinventory of all iterrs

Designthejewelry

Cashier

Suntour Corrpany (Turkish jeweler Accessories)
Dragon Mart, International Gity, Dubai
Designation: Salesand designer

Duration: March 2014t02017

Duties and responsibilities

e Assgingcustomers
Providing customer services
Arangeall pricesand codes of items
Handling cash and register manually
Makingtheinventary of all items
Designthejewelry
Cashier,

DECLARATION:
| hereby dedlare that theinformation fumished aboveistruetothe best of my knowledge

YoursFaithfully,

RAHARAHQLE



