MS Office Bsc Computer Science 042017 - 1/2019
Punjab University, Lahore

Management
FAIT 02/20014 - 10/2016

Fon T IR (e N A 1 A
COxford Colllege, Kasu

Customers Services

Communication

Cashier

Dollor Eost Exchange Company {Pvt) Lid, Lahore

English

s Receiving money from clients and making the necessary
Urdu receipt | collection or exchange vouchers.
e Enter the amounts collected in cash inta the systerm and
Hirdi extract the necessary statements.

e Receive and promise any cosh,
Cashier 01/2019 - 08/2022
Bahria International Hospital, Lahore

o Making Patient Appointment

e Maintoining Patients Record in Software and paper

documentation.
s Receiving Payments by cash and credit cards.
s Patients Billing

Billing Officer 11/2022 - 072023

University of Lahore Teaching Hospital, Lahore
g

e Send inveices and account updates to clients.

e Keep an accurote record of client accounts and outstanding
balances.

s Receive, sort, and track incoming payments.

o Validate debit occounts to ensure the credibility of poyments.

s |ssue receipts for received payments.




