AHMED ZAHIRULLAH

FRONT DESK ADMINISTRATOR /
RECEPTIONIST

PROFESSIONAL PROFILE

Friendly and professional Front Desk Administrator / Receptionist

with 2+ years of experience. Skilled in multitasking and problem-solving,

CONTACT

@ 0503931198

e Ahmedzaheri21110@gmail.com

with a commitment to delivering exceptional service

5 years experience uae roads

WORK EXPERIENCE

Receptionist
D AtNaknil 2 - Ajman
feb 2018 - may 2020 sharjah school

Nationality : Pakistan of

N » Answering and directing phone calls Greeted visitors and
Female Citizens

announced their arrival to the appropriate personnel Provide
Date of Birth : 22/08/1999 basic and accurate information in-person and Vvia

phone/email Assisting colleagues when needed Assisted
Marital Status: Single

SKILLS

Communication Skills

with the preparation and distribution of meeting agendas
Resolved customer issues and ensured a high level of
satisfaction appointments, answers phone lines, and helps
Attention to Detail clients with questions and issues Proficient in Microsoft
Word for document creation and formatting.

FrOeiEn: Mieteselt Gilee o Excel skills include data entry, formula creation, and

Communication spreadsheet management

Customer Service EDU CAT' 0 N

Multi-tasking MAJOR Business

e High school diploma

LANGUAGE e MSecondary school Certificate , grade 12 (applied stream) for the
academic year 2022
« Arabic (Native) o Rate:94.%
e School: Alreef center of integrated continuing education applied
« English (professional) stream Sharjah

» Hindi (speaking)
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ew)aell poleil oljlofl & uuugo
EMIRATES SCHOOLS ESTABLISHMENT

United Arab Emirates

2022/2021 wuwlall plell - (e wiilll wnll) - agilll alyoll wio éauwlall oloi] daleun
Jlacll -wnauhil jLuall/joiwall agetl
Secondary School Certificate - (Grade12) - Academic Year 2021/2022
Continuous Education/Applied Stream - Business

UAE ID No. 784199959271877 aglloll aygall p& | Student No. 2013016849 wolall o
Emirate ABU DHABI wuhgl Syloll
Center AL REEF CENTER OF INTEGRATED CONTINUING iyl jlnall - JolSioll jannall ayloill wyl jSp0 <l
EDUCATION-APPLIED STREAM (Mixed- EVENING) (utlwo - hliio) Sl
Student Name Ahmed Zahirullah alll jolA 204l woylall ol
City sharja aoylul ayaoll
Birth Details Country United Arab Emirates é2iall agell wljloll aoall allall S lily
Date 22/08/1999 ytl
gl ayall (100) aqull
Subjects ol & ' algoll
Letter Grade Mark (100)
Islamic Education A 99 awo LUl awyil
Arabic Language A 935 ayell aelll
English Language A 93.6 ayjlaill aslll
Mathematics A 95.6 olalyl
Business Entrepreneurship A 92.4 LJLm:DI 62l
Average Ja=all | Total 4741 Olyall ggoao
94.82% Full Mark 500 wilsll ggoaall
F D © B A
0-59.99 60-69.99 70-79.99 80-89.99 90-100
- Pass Mark is 60. .60 jliall ayya -

- This end of year certificate was issued on 14/06/2022.

- Any scratch or alteration to this certificate renders it invalid.

The Emirates Schools Establishment is a UAE federal entity,
responsible for managing and operating public schools in the
United Arab Emirates.

Scan the QR code to certify this document
Printed on 29/06/2022

Federal Authority

nldlaia

.2022/06/14 qyly plall alei (16 6aloun)l 020 wjan -

layely dalauill o Jaei gl hibs il -

6ylal ye agduo .yl dhe o ywyaall ayleill Gljloll dwwio
.6miall agell whloYl aga o awg<hll yojlaall i iig

6alaill yo Gaill (QR) gyall joyl awo iy
2022/06/29 ayly creh



