
A B O U T  M E

To achieve a challenging posit ion in a professional organization through self-
improvement by excell ing in al l  responsibi l i t ies with sincere hard work, dedication
& commitment. To work towards the development of the organization & grow with
it .

W O R K  E X P E R I E N C E

Sr. Officer Branch Operations
Askari Bank Limited / Oct 2022 - Present

Corporate t i t le OG-I

Working responsibi l i t ies include:

•  Handle transactions for customers, including check cashing, deposits,
withdrawals, transfers, loan payments, cashier 's checks, and opening and closing
of accounts.
•  Responsible for reconcil iat ion of Inter Branch Transactions.
•  To carry out al l  formali t ies related to account opening, in l ine with Bank
Regulations.
•  Provide a high level of customer service, offering answers and assistance with a
smile.
•  Track, record, report,  and store transactional information and special  requests.
•  Other operational works.

Counter Services Officer/Manager
Soneri Bank Limited / May 2019 - Oct 2022

Corporate t i t le OG- II I

Working responsibi l i t ies include:
•  Posting of cash transactions and Remittances, Fund Transfers etc.
•  Responsible for reconcil iat ion of Inter Branch/Cross Branch Transactions.
•  To carry out al l  formali t ies related to account opening, in l ine with Bank
Regulations.
•  Interacting and servicing exist ing customers and performs Account Opening for
new customers.
•  Management of Cheque Book Operations and reconcil iat ion as per bank's
standards.
•  To ensure proper handling and stock balancing of Security Stat ionery.
•  Track, record, report,  and store transactional information and special  requests.
•  Other operational works.

Cash / Operations Officer
HBL Limited / Jun 2015 - May 2019

Corporate t i t le Off icer -  I

Working responsibi l i t ies include:
•  Managing Cash Operations and Remittances.
•  Management of Cheque Book Operations and reconcil iat ion as per bank's
standards.
•  Interacting and servicing exist ing customers and performs Account Opening for
new customers.
•  Manage and process Outward Clearing and reconcil iat ion of Inward Clearing.
•  Responsible for ATM Cash replenishment and other operational works.
•  Backup for Locker management.

SALMAN DAR
S R .  O F F I C E R  B R A N C H  O P E R A T I O N S

+971553925416

salmandar001@gmail .com

Muhaisnah 1,  ,  Dubai,  
United Arab Emirates

L I N K S

https://www.linkedin.com/in/salman-
dar-57a5a5237

Linkedin:

S K I L L S

Microsoft  Excel,  Word,
Outlook, Computer Basic
Operations.

Banking applications include,
Misys, Cashier System, T24
and Flexcube Oracle.

Other KEY Ski l ls include
Energetic, Self-Confident,
Decision Making, Profesional
Speaking, Negotiat ions,
Leadership, Crit ical Thinking.

L A N G U A G E S

English

Urdu

Punjabi

https://www.linkedin.com/in/salman-dar-57a5a5237


Accountant
Illustrious Enterprises / Oct 2011 - Mar 2015

•  Monitoring and management of General Ledger.
•  Posting of debit/credit  entr ies on dif ferent heads.
•  Posting of Staff  Salaries
• Record keeping of personnel f i les and other off ice folders.

E D U C AT I O N

Bachelor of Commerce
University of the Punjab / 2011

Intermediate of Commerce
B.I.S.E. Gujranwala / 2008

Matriculation
B.I.S.E. Gujranwala / 2006

P E R S O N A L

D E TA I L S

Date of birth
  22/06/1990  

Nationality
  Pakistani  

Visa status
  Visi t  Visa  

Marital status
  Married  

H O B B I E S

Reading, Movies, Travel l ing.

R E F E R E N C E

References avai lable upon
request


