
MAHRA
ALMANSOORI

Abudhabi , Abu Dhabi, United Arab Emirates

+97556263301

farajmahra@gmail.com

PERSONAL DETAILS

Date of birth
  16-03-1998  

Na�onality
  Emira�  

Marital status
  Married  

ABOUT ME

I am extremely organized and
efficient, and I have a proven track
record of successfully managing
HR opera�ons. I am passionate
about crea�ng a posi�ve and
produc�ve work environment, and
I am confident that I can be an
asset to your team.

LANGUAGES

Arabic

English

LINKS

tel:+97556263301
Website

WORK EXPERIENCE

• Resip�onist : as a secret keeper and dealing with taxes and checks .

• Du�es and Responsibili�es: Oversaw organiza�onally, renew, or cancel
employee records.

• Entered data into the computer system quickly and accurately.

• Entering data by using the tasheel system and icp smart service.

• Health & safety equipment: Collec�ng and organizing HSE mee�ng files.

• Du�es and Responsibili�es: Upda�ng employee leaves in exile system.

• Send text messages professionally to managers about employee requests.

• Work accurately and quickly and maintain regula�ons.

Pivot engineering & contrac�ons
Abu Dhabi

JUL 2019 - FEB 2022

PUBLIC RELATIONS-DATA ENTRY OPERATOR OFFICER

Pivot Engineering & Contrac�ng
Abu Dhabi

MAR 2021 - NOV 2022

HR ASSISTANT - ASSISTANT

EDUCATION

Al Hunain High School
Abu Dhabi

2015

HIGH SCHOOL

SKILLS

Crea�vity Computer Systems

Communica�ons Public Rela�ons

Data Entry

tel:+97556263301

