
     Curriculum Vitae 
 
PRASANNA KUMAR YELDANDI 
ABU DHABHI, UAE 
Mobile: +971 556266837 
Email: y.prasannakumar30@gmail.com 
APPLIED FOR THE POSITION OF  " ADMINISTRATIVE ASSISTANT”                                                       .. 
 
PROFILE 
 
          To apply for a position that acknowledges my qualification and capabilities and also to be part 
of your company where in I could best use my aptitudes in fair challenging work that offer professional 
Career advancement and person development. 
 
WORK EXPERIENCE 
 

1) Worked as a Administration Assistant at District Intermediate Educational Office, Rajanna 
Sircilla District, Telangana, INDIA For  3 Years. 

2) At present I am Working as a Administration Assistant at EJAR NATIONAL CRANES AND 
EQUIPEMENTS LLC. 

 
SKILLS                                       
 Outlook, Microsoft Word and Excel 
 Time Management 
 Computer Proficiency 
 Attention to Detail 
 Good Communication Skills 
 Problem Solving 
 Multitasking and Confidentiality 
 Emergency response 

 
PERSONAL DETAILS 
 Date of Birth  : 17.08.1992 
 Nationality  : Indian 
 Gender   : Male 
 Marital Status  : Married 
 Languages known : English, Hindi and Telugu 
EDUCATIONAL QUALIFICATION 
 
 Degree (Graduation) Passed (2012-2015) 
 
PERSONAL DETAILS  
 Passport No.  : U8715867 
 Date of Issue  : 15-03-2021 
 Date of Expiry  : 14-03-2031 
 Place of Issue  : INDIA 
PERSONAL DETAILS  
        I hereby certify that the above information are true and correct according to the best of my 
knowledge & my experience. If selected I assure that I would perform best of my abilities, early awaiting 
a positive response. 
    
 

PRASANNA KUMAR YELDANDI 

mailto:y.prasannakumar30@gmail.com


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 


